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Employment Contract No. ……/ …….


EMPLOYMENT CONTRACT FOR THE INSTITUTE EMPLOYEE 
IN THE ACADEMIC POST
The National Institute of Development Administration (NIDA)

This employment contract is made at the National Institute of Development Administration, located in Khlongchan Sub-district, Bangkapi District, Bangkok 10240 on Day …. Month ……………… year ……….. 
between
the National Institute of Development Administration, represented by Mr/Mrs/Miss……………………..…….……, Vice President for Administrative Affairs, acting for the President, hereinafter referred to as the “Employer” of the one part,
and

Mr/Mrs/Miss……………………………………………….., aged……………, a resident of No…………………, Moo……….Alley/Soi………………..,Street………………....,Sub-district/Khwaeng………………………...., District/Amphur…………………...…..,Province………………………..………,Zip Code……………………., hereinafter referred to as the “Employee,” of the other.  The two parties hereby agree as follows:
1.The Employer hereby employs the Employee as a new institute employee in the position of ……………………… affiliated by the School/Office of ………………………… with a contract period as follows:
Contract No. 2 covers a two-year period of employment, from Day ……….. Month …………. Year to Day …………. Month ………….. Year ………… .

Contract No. 3 covers a five-year period of employment, from Day ……….. Month …………. Year to Day …………. Month ………….. Year ………… .

To be granted an extension of each employment contract, the Employee shall fulfill all performance evaluation requirements in compliance with the criteria and methods stipulated in NIDA Announcement on Employment Surety, Appraisal Criteria & Methods, and Evaluation for Institute Employee Contract Extension, B.E. 2553 (2010). In the event that the employment contract extension is allowed, the surety according to Contract No. 2 shall be still valid.    

2.The Employee agrees to cope with the academic workload as specified in NIDA Bylaws on Academic Workload Standard of Employees with Academic Designation as Lecturer, Assistant Professor, Associate Professor and Professor. NIDA Announcements issued in accord with this Bylaw and the brief details of the appendices attached hereto are to be part of this contract.  

3.The appraisal for employment contract extension according to Item 1 above shall comply with NIDA Announcement on Employment Surety, Appraisal Criteria & Methods, and Evaluation for Institute Employee Contract Extension, B.E. 2553 (2010) and its Amendments.
4.The Employee agrees to behave him- or herself appropriately as an institute employee and to abide by all effective laws, announcements, regulations, and bylaws of the Employer including other related laws, rules, regulations of government agencies. The Employee shall perform his- or her duties in such an efficient and productive manner that such performance fulfills/exceeds expectations of the Institute.

In the event of any damages incurred to the Employer and inflicted by the Employee’s performance or malpractices, the Employee agrees to indemnify in full within the reasonable time required by the Employer.  
5.Since the Employer stipulates conditions of a new institute employee’s performance guarantee. In this regard, each new institute employee/Law School employee is to provide a person who is a civil servant, or a state enterprise employee, or NIDA employee who has been working for no less than 8 years to act as the surety in the employment contract. Instead, the new institute employee is also allowed to put the surety of cash for the amount of 50,000 baht (fifty thousand baht only) with NIDA to guarantee his/her adherence to this Contract.  Hence, the Employee undertakes to provide the surety as follows:
Mr/Mrs/Miss ……………………..………….., a ( ) civil servant, or ( ) a state enterprise employee, or ( ) an institute employee, has been working for …………… years in the position of ……………………………………………………., affiliated by ………………….………………………  .
(  ) Cash amounting to …………………………………............. baht (…………………………baht) as a surety for which the receipt was issued by the Employer’s Finance and Procurement Division officer. 

The details thereof shall appear in a supplement to this Employment Contract and shall be deemed as part of this Contract.

In case of the cash surety, the Employer shall retain the surety and shall return it to the Employee without any interest when the Employee absolves from all obligations pertaining to this Contract without causing any damage to the Institute as the Employer.  
6.In the event that the Employee causes any damage to the Employer and fails to indemnify, the Employer has the rights to confiscate the whole surety or order the guarantor to indemnify in full amounting to ……………. baht (……….. baht) against all damages incurred to the Employer. In case of inadequate surety, the Employer reserves the rights to order the Employee to indemnify against such damages until the obligations are fulfilled.

7.The Employee’s remuneration shall be in the rate as announced by the Employer on the date when the Employee enters into this contract. The Announcement shall be considered as part of this Contract. 
8.The Employee’s workday & working hours, welfare, leave, discipline & code of conduct, and removal from office solely depend on the Employer. Only annual national holidays depends on the government’s official announcement. 
9.This Contract shall terminate upon the following cases:

9.1 The Employee’s demise

9.2 Completion of the employment contract

9.3 The Employee is approved his/her resignation.

9.4 The Employee lacks qualifications as specified in Section 9. of NIDA Bylaws on Personnel Management for Institute Employees, B.E. 2553 (2010). 
9.5 There are convincing reasons for employment rescission in compliance with Item 1. of this Contract. For instance, there is no more need to hire the Employee, or the project is completed.  

9.6 The Employee is discharged or fired.

9.7 The Employee fails the performance assessment in compliance with criteria and methods set forth in NIDA Announcement on Employment Surety, Appraisal Criteria & Methods, and Evaluation for Institute Employee Contract Extension, B.E. 2553 (2010) and its Amendments.   
This Contract has been drawn up in two identical copies, which both parties shall read and fully understand, thereby signing their names as evidence in the presence of witnesses.  Each party shall receive one copy.
Signature...................................................................Employer  
(Print Name) …………………………………….
Signature...................................................................Employee  
(Print Name) …………………………………….

Signature.................................................................... Witness  
(Print Name) …………………………………….

Signature.................................................................... Witness  
(Print Name) …………………………………….
Appendix

A Summary of Standards in Academic Workload of Lecturer, Assistant Professor, Associate Professor and Professor

NIDA Bylaws on Academic Workload Standard of Employees with Academic Designation as Lecturer, Assistant Professor, Associate Professor and Professor, B.E. 2552 (2009) amended by the Bylaws No. 2, B.E. 2553 (2010) and No. 3, B.E. 2553 (2010)

No.6 Personnel with academic designation, not administrative, shall cope with the minimum academic workload per year as follows: 

6.1 Lecturer

6.1.1 Pedagogic workload: One subject per year; and

6.1.2 Research publicized at the international level: One publication per year, or 

6.1.3 Case study: Two case studies per year; and

6.1.4 Academic article: One article per year.

6.2 Assistant Professor

6.2.1 Pedagogic workload: Three subjects per year; and

6.2.2 Research publicized at the international level: One research study per year, or

6.2.3 Research publicized in compliance with the criteria specified by the Commission of Higher Education (CHE): One research study per year, or

6.2.4 Textbook/Book publicized in compliance with CHE criteria: One item per year, or

6.2.5 Other academic contributions equivalent to the research publication under Item 6.2.3: One item per year, or

6.2.6 Academic article publicized at the international level: One article per year, or

6.2.7 Academic article publicized at the national level: Two articles per year, or

6.2.8 Case study: Two case studies per year.

In this regard, one case study is equivalent to one academic article publicized at the national level. Particularly, academic achievements according to Items 6.2.7 and 6.2.8 can be combined.    

6.3 Associate Professor

6.3.1 Pedagogic workload: Three subjects per year; and

6.3.2 Research publicized at the international level: One research study per year, or

6.3.3 Research publicized in compliance with CHE criteria: Two research studies per year, or

6.3.4 Textbook/Book publicized in compliance with CHE criteria: Two items per year, or

6.3.5 Other academic contributions equivalent to the research publication under Item 6.3.3: Two items per year, or

6.3.6 Case study: Two case studies per year.

In this regard, academic works from Items 6.3.3 – 6.3.6 can be combined.     

6.4 Professor  

6.4.1 Pedagogic workload: Three subjects per year; and

6.4.2 Research publicized at the international level: One research study per year, or

6.4.3 Other academic contributions equivalent to the research publication under Item 6.4.2: One item per year, or

6.4.4 Textbook/Book publicized in compliance with CHE criteria: Two items per year, or

6.4.5 Case study: Two case studies per year.

In this regard, academic works under Items 6.4.4 and 6.4.5 can be combined.     

No.7 Retirees in the position of Associate Professor and Professor who extend government service shall, at least, cope with the following workloads per year. 

7.1 Pedagogic workload: Two subjects per year; and

7.2 Research publicized at the international level: One research study per year, or

7.3 Case study: Two case studies per years; and

7.4 One academic article per year.

No.7/1
 In addition to the minimum academic workload per year according to the Bylaws, new Institute employees with academic designation shall produce research studies at the international level in compliance with NIDA Announcement on Employment Surety, Appraisal Criteria & Methods, and Evaluation for Institute Employee Contract Extension, B.E. 2553 (2010).

NIDA Announcement on Employment Surety, Appraisal Criteria & Methods, and Evaluation for Institute Employee Contract Extension, B.E. 2553 (2010), dated 17 March B.E. 2553 (2010)

5.5 Research publication in international, peer-reviewed academic journals which are indexed in the international database.


5.5.1
Contract No. 1 requires ONE publication at the international level.

5.5.2
Contract No. 2 (A two-year contract) requires ONE publication at the international level on the annual average.

5.5.3
Contract No. 3 (A five-year contract) requires ONE publication at the international level on the annual average.

5.5.4
Contract No. 4 and following ones (A ten-year contract) require ONE publication at the international level on the annual average.

Remark: Personnel with academic designation and have published their research publications according to Items 6. and 7. in compliance with NIDA Bylaws above can waive international publications under Item 7/1.  

Compliance with the Resolution Made by the Human Resource Committee and/or the Previous Performance Appraisal

--------------------

The Human Resource Committee in its meeting no. 
 / on Day    Month     Year   has made a resolution for ( Lecturer ( Assistant Professor ( Associate Professor ( Professor   
 ;

